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Introduction 
 

e-QIS is a mobile and web application that collects and reviews teacher portfolios. Both the mobile and web application 

collect classroom artifacts and assessments from teachers; while the web application has more tools for the evaluators 

and administrators to review all collected artifacts and assessments, and provide feedback.  

This is the user guide for the Evaluators who can review artifacts, assessments and manage their feedback on the e-QIS 

web application.  

 

Getting Started 
 

To access the web application, go to https://pilots.mobilizelabs.org/e-qis-web then enter the login credentials given to 

you. Click “Submit” button. 

 

 

 

 

 

 

 

 

 

https://pilots.mobilizelabs.org/e-qis-web
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Note: If you forgot your password, click “Forgot Password” link then enter your username and e-mail address associated 

with the account. Then click “Reset Password” button.  

 

 

Follow the instructions showing on the following message: 
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Reviewing Artifacts/Assessments  
The Review page allows you to review artifacts and assessments details, and manage feedback. To get around the 

Review page, follow the steps below: 

Step 1: Go to “Review” 

 

Step 2: Select a teacher and a portfolio from the dropdown lists 

Note: If you want to view all artifacts and assessments, leave the remaining dropdown blank. Else click on the remaining 

dropdown list to select a particular folder. 

 

Step 3: After making your selections, a list of artifacts and assessments will appear on the left panel. This list will refresh 

every time you change any dropdown list. A yellow bubble indicates that the artifact/assessment has evaluators’ 

feedback(s). Click an artifact/assessment to view the details and evaluators’ feedback(s). Use the scrollbar on the right, 

to see more artifact/assessment on the list 

 

Step 4: The artifact details and evaluators feedback(s) will appear on the right panel, simply use the scroll bars on the 

right to view more data.  Use the left panel to view another artifact. 
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Viewing and Downloading Documents 

 

A blue paper icon indicates that an artifact/assessment has at least one document attached, click the icon to download 

and open the file. To see more documents (if applicable), use the next and previous buttons. 
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Viewing and Downloading Videos 

 

Click the play button to view the video, if you need a copy simply click the “Download” link. To view more videos (if 

applicable) use the next and previous buttons. 
 

 

Note: The app might need some time to cache all videos attached to the artifacts, try not to click the play button more 

than once.  
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Viewing and Downloading Photos 

 

Clicking the photo/image will open a pop up to view in large mode and will allow zooming in/out. To make a copy of the 

photos, click “Download.” To view more photos (if applicable) use the next and previous buttons. Use the rotate 

buttons , to view the photo on a different angle. 

 

Zooming In/Out 
 

Click “Zoom In” button to enlarge the image and “Zoom Out” to make the image smaller. When the image has been 

enlarged, you can click and drag to see the other portion. Click the “X” button to exit the image viewer pop up.  
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Managing Feedback  
 

To add, edit or remove a feedback to the artifact/assessment, follow the steps below: 

Adding Feedback 
Step 1: Click the artifact/assessment you need to add feedback on 

Step 2: Type in your feedback in the “Feedback” box then click “Save.” 

 

Editing Feedback 
Step 1: Look for the artifact and feedback you would like to change 

Step 2: Do your changes in the Feedback box then click “Save” 
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Step 3: Click “Close” on the confirmation popup. 

 

Removing Feedback 
Step 1: Look for the artifact and feedback you would like to remove 

Step 2: Click “Remove” 

 
Step 3: Click “Okay” on the confirmation popup. 

 

 

Exploring Artifacts and Assessments  
 

The Explore page will allow you to filter the artifacts and assessments by question and media type 

(photo/document/video). You must select a teacher and a portfolio to get started. Use the “Question” and “Media 

Type” dropdown list to refine your list.
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Note: The Portfolio Exploration page automatically refreshes the query result every time you change the selected value 

in any of the drop down lists. 

 

Summarizing Portfolios 
 

The Summary module allows you to view a tabular count of submitted artifacts and assessments per teacher and 

portfolio. Follow the steps below to start summarizing collected portfolios: 

Step 1: Make your selection on the dropdown list to refine your summary 

 

 

 

 

Step 2: Each column will represent a number link which indicates how many total artifacts/assessments there are for a 

particular teacher. These number links are clickable and will open the portfolio details. Click onto the 

artifact/assessment to view more information. 
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Step 3: Use the browser’s back button page to go back to the summary list or if you need to start a new search click 

“Summary” from the menu bar.  

Updating My Profile 
My Profile only allows evaluators to change their password. To change your name and email address, please contact 

your account administrator. To change your password, follow the steps below: 

Step 1: Click your username at the top right then select “My Profile” 

 

Step 2: Enter the new password first by clicking “*******” then click “Change Password.” You will be prompted to enter 

your current password, simply enter it then click “OK.” 
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Logging Out 
 

To log out of the application, click your username on the top right then click “Logout.”  

Note: Doing this will require you to log in with username and password to access the application again. 
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